
Definitions: DE= District Engineer, DME= District Maintenance Engineer, RTE= Regional 
Traffic Engineer, PS= Permits Supervisor, PT= Permits Technician 

CHECK LIST FOR ALL PERMITS 

1. (Optional) Cover letter with appropriate Org. supervisor and permittee's address signed 
by PSIPT. 

2. Application form; signed by permittee (owner), Permit #, Start Date, Completion Date, 
Route, Mile Post, ADOT project #, Eng. Station to Station, side of highway, purpose, 
signed by PSIPT. 

3. General statements, standard statements, permit specific statements, traffic control 
statements. 

4. All Standard Drawings called out on plans and in standard statements shall be included. 

5. A current insurance certification shall be attached to every utility permit. 

6. Site plan or installation drawing submitted by permittee, As-Built plan sheet by PSIPT. 
The PSIPT puts ADOT project number and engineering stations on application form. 

7. Traffic Control Plan signed, approved and dated by PSIPT, if TCP is a typical drawing 
out of the MUTCD then it does not need to be approved by PSIPT. 

8. DME reviews signs dates or reviews and sends back to PSIPT for revisions. 
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9. The PS/PT makes appropriate number of copies depending on type of permit and District 
preference: 

AAH Dist. Wide Blanket Access Permit 
Orig. permits office Orig. permits office Orig. permits office 
1. Permittee 1. Permittee 1. Permittee 
2. Maintenance Permits 2. Maintenance Permits 2. Maintenance Permits 
3. Maintenance Org. 3. All maintenance Org.'s 3. Maintenance Org. 
4. Regional Traffic 4. Inspector or const. Org. 

signing supervisor 5.  Regional Traffic 
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